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Orient BlakSwan, 2007. Softcover. Book Condition: New. It is a collection of ten prose pieces, ten poems, topics
such as soft skills, attending interviews, seminars and conferences, group discussions etc. under professional
skills, and paragraph writing, preparing CVs, writing letters and reports etc. as per the syllabus of Dr
Babasaheb Ambedkar Marathwada University. The choice of authors in the prose and poetry sections is varied,
ranging from British to American and Indian. There is a detailed glossary at the end of each prose lesson and
poem, a set of questions on comprehension and interpretation of the text and writing tasks that give training to
the students in preparing different kinds of written materials from letters to reports, essays and dialogues. The
student will be enabled to communicate more accurately, effectively and also more flexibly through the wide
range of texts and well-directed exercises. He/she will also be able to understand how to communicate in
professional and business contexts. Printed Pages: 160.
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